
INSTRUCTIONS FOR APPLYING FOR A RENTAL LICENSE  

Link to online portal: https://tukw-egov.aspgov.com/BP/index.html 

To apply for a rental license make sure you have already created a new user account on our 
Community Engagement Portal. If you haven’t done that yet do that first.  Click Here for 
directions on setting up a new account. 

 

To apply for a rental license login to the Community Engagement Portal. 

 

 

  

https://tukw-egov.aspgov.com/BP/index.html
https://www.tukwilawa.gov/wp-content/uploads/DCD_RentalCZP_NewAccount.pdf


Once logged in you will click “Apply for a Construction Permit” 

 

  



The next step is to choose your application type. Click the drop down arrow and select “Rental 
License” 

Next you will choose the license subtype.  There are few different options to pick from.  To 
figure out which subtype is the correct subtype for your application you must know how 
many individual rental units are on the rental property that you are trying to get a rental 
license for.  Traditional Single-family homes are one unit, while large apartment complexes 
may have hundreds of units. Your license subtype depends on the number of units on your 
property. Select the appropriate subtype for YOUR rental property and press “Continue”. 



The next step is to search for your property. You can either search by address or you can search 
by parcel number if you have that information. 

Fill in the search criteria and press “Continue”. 

Please note that the search field will only find entries that are an EXACT match. For best results avoid adding 
“Street”, “ST”, “AVE”, “Avenue”, “BLVD” etc… 

 

 

Now, a list of search results will appear. Depending on your address you may see one or two 
entries or you may see dozens. 

Pick the entry that best matches your rental property address. If there are multiple entries that 
are an exact match to YOUR address pick the one closest to the top of the list.  Once selected 
click “continue” 

 



You have now reached the application. Most questions on the application are pretty straight 
forward but there are a few that might be a little confusing.  

The first question on the application asks for “Total Job Value” – Don’t over think this 
one….Just add ZERO. This field is unrelated to rental licenses but sadly it is not removeable so 
just enter zero and move on to the next questions.  Once this first page of the application is 
completed click “Continue” 

 

 

  



This part of the application is asking for contact information. At a minimum we need owner 
information and for out of town properties we need a local emergency contact. If you are local 
you can either include your information under the “Contact” section or you can provide 
another person or company. Typical entries in this section include property manager 
information, tenant information, and an emergency contact.  Fill this section out to the best of 
your ability. If you have not already selected an inspector for your rental property feel free to 
leave that section blank.  Once you have completed this part of the application click “Continue”. 

 



 

 

  



An application summary will appear. This will give you an opportunity to review your 
application. If you notice any errors simply click “Back” and correct any errors. If you are 
satisfied with your application click “Finish”. 

 

 

 

 

 

 

 



And that’s it!  

You should receive a confirmation email that your application has been successfully submitted. 

City staff will review your application for completeness and accuracy. Once the application is 
approved you will receive an email notification and will be asked to log back on to the 
Community Engagement Portal to pay your application fees.  

 

 

 

 




