INSTRUCTIONS FOR APPLYING FOR A RENTAL LICENSE

Link to online portal: https://tukw-egov.aspgov.com/BP/index.html

To apply for a rental license make sure you have already created a new user account on our
Community Engagement Portal. If you haven’t done that yet do that first. Click Here for
directions on setting up a new account.

To apply for a rental license login to the Community Engagement Portal.
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If you already have an account, please log in.

Instructions & Guides

Questions? Contact the Permit Center at permits@tukwilawa.gov or (206)431-3670

WHEN SUEMITTING APPLICATIONS, PLEASE MAKE SURE YOU HAVE ATTACHED ALL REQUIRED DOCUMENTS.

CERTIFICATION: By using this portal to apply for permits | certify | am the owner of the property or the owner's authorized agent. If acting as an authorized agent. | further certify that |
have full power and authority to file this application and to perform. on behalf of the owner, all acts required to enable the jurisdiction to process and review such application. | have
furnished true and correct information. | will comply with all provisions of law and ordinance governing this type of application. If the scope of work requires a licensed contractor to

perform the work, the information will be provided prior to permit issuance
Instructions & Guides

Questions? Contact the Permit Center at permits@tukwilawa.gov or (206)431-3670


https://tukw-egov.aspgov.com/BP/index.html
https://www.tukwilawa.gov/wp-content/uploads/DCD_RentalCZP_NewAccount.pdf

Once logged in you will click “Apply for a Construction Permit”
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Code Enforcement Inquiries
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Questions? Contact the Permit Center at permits@tukwilawa.gov or (206)431-3670
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The next step is to choose your application type. Click the drop down arrow and select “Rental

License”
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Next you will choose the license subtype. There are few different options to pick from. To
figure out which subtype is the correct subtype for your application you must know how
many individual rental units are on the rental property that you are trying to get a rental
license for. Traditional Single-family homes are one unit, while large apartment complexes
may have hundreds of units. Your license subtype depends on the number of units on your
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property. Select the appropriate subtype for YOUR rental property and press “Continue”.



The next step is to search for your property. You can either search by address or you can search
by parcel number if you have that information.

Fill in the search criteria and press “Continue”.

Please note that the search field will only find entries that are an EXACT match. For best results avoid adding
“Street”, “ST”, “AVE”, “Avenue”, “BLVD” etc...
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WHEN SUBMITTING APPLICATIONS, PLEASE MAKE SURE YOU HAVE ATTACHED ALL REQUIRED DOCUMENTS.

CERTIFICATION: By using this portal to apply for permits | certify | am the owner of the property or the owner's authorized agent. If acting as an authorized agent. | further certify that |
have full power and authority to file this application and to perform, on behalf of the owner, all acts required to enable the jurisdiction to process and review such application. | have
furnished true and correct information. | will comply with all provisions of law and ordinance governing this type of application. If the scope of work requires a licensed contractor to

perform the work, the information will be provided prior ta permit issuance
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Now, a list of search results will appear. Depending on your address you may see one or two
entries or you may see dozens.

Pick the entry that best matches your rental property address. If there are multiple entries that
are an exact match to YOUR address pick the one closest to the top of the list. Once selected
click “continue”
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6300 SOUTHCENTER BLVD TUKWILA CITY OF 0003200005
6300 SOUTHCENTER BLVD TUKWILA CITY OF 0003200005
6300 SOUTHCENTER BLVD 209 TUKWILA CITY OF 0003200005
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6300 SOUTHCENTER BLVD TUKWILA CITY OF 0003200005
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You have now reached the application. Most questions on the application are pretty straight
forward but there are a few that might be a little confusing.

The first question on the application asks for “Total Job Value” — Don’t over think this
one....Just add ZERO. This field is unrelated to rental licenses but sadly it is not removeable so
just enter zero and move on to the next questions. Once this first page of the application is
completed click “Continue”

City of Tukwila

Home

Submit Application - If a field marked re

Search for Construction Permit

not apply to this application, enter "N/A" @

Apply for Construction Permit

Address: 6300 SOUTHCENTER Parcel Number: 0003200005
BLVD 100

Owner: TUKWILA CITY OF

If a field marked required * does not apply to this application, enter "N/A" or "0"

* Total Job Value: { al v } < |

DWELLING TYPE v

* NUMBER OF UNITS

SECTION 8 TENANTS v
MAIL NOTICES TO v
IS UNIT OCCUPIED v

Cancel

WHEN SUBMITTING APPLICATIONS, PLEASE MAKE SURE YOU HAVE ATTACHED ALL REQUIRED DOCUMENTS.

CERTIEICATION- By ycing thic nortal i anply for pormiie | corbify | om fhe guwper of fhe propedy oribe ownore suthonzad apent If acting oe an authoonzed agent | idher corify that |




This part of the application is asking for contact information. At a minimum we need owner
information and for out of town properties we need a local emergency contact. If you are local
you can either include your information under the “Contact” section or you can provide
another person or company. Typical entries in this section include property manager
information, tenant information, and an emergency contact. Fill this section out to the best of
your ability. If you have not already selected an inspector for your rental property feel free to
leave that section blank. Once you have completed this part of the application click “Continue”.
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An application summary will appear. This will give you an opportunity to review your
application. If you notice any errors simply click “Back” and correct any errors. If you are
satisfied with your application click “Finish”.
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Apply for Construction Permit Address: 6300 SOUTHCENTER Parcel Number: 0003200005
BLVD 100
Owner:  TUKWILA CITY OF

General Information

Application Type: REMTAL LICEMSE
Subtype: RENTAL LICENSE 1 - 4 UMITS CITY INSPECTOR
Total Job Value: V]
Description:
Contractor Type: owWner
MNotes:
DWELLING TYPE SINGLE FAMILY
NMUMBER OF UNITS 1
SECTIOM 8 TEMANTS MO
MAIL NOTICES TO OWMER
1S UNIT OQCCUPIED YES

TENANT

Contact Name:
Address 1:
Address 2:

City:
State:
Zip:
Phone:

Email:

OTHER

Contact Name:
Address 1:
Address 2:

City:
State:
Zip:
Phone:

Fraails



And that’s it!
You should receive a confirmation email that your application has been successfully submitted.

City staff will review your application for completeness and accuracy. Once the application is
approved you will receive an email notification and will be asked to log back on to the
Community Engagement Portal to pay your application fees.

City of Tukwila

Home

Search for Construction Permit

Permit Detail L L § § . .
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Permit Contacts permit will not be processed until all required documents are uploaded.

Permit Fees Due PLEASE UPLOAD ALL REQUIRED DOCUMENTS USING THE ATTACHMENT MENU.
If wou are unsure of the requirements, refer to: Instructions & Guides

Schedule Inspection

Once your application is deemed complete, the Permit Center will contact you regarding fees due and next
Scheduled Inspections steps,

Plan Review

Address: 6300 SOUTHCEMTER Parcel Number: 0003200005

Attachments BLVD 100

Apply for Construction Permit EBonms L EF

Permit Number: REMT20-0033

Fees for this Permit

There is no data that matches the search request made.
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